September 14, 2009
Venue name and address here
Greetings:

For the sole consideration of $_______, your organization, _______________ in Lawrenceville, GA, is leasing to the Gwinnett County Music Teachers Association (GCMTA) the following premises, personal property and staff:

1. use of the church sanctuary and main building; 

2. provision of utilities as appropriate to the season;

3. use of the sanctuary grand piano, tuned to A440 within four months prior to concert date;

4. use of podium and stand during rehearsal and concert;

5. sound, lighting, and visual projection services with the equipment in good working order;
6. a sound/lighting person to set up the microphones, speakers, lighting and visual equipment during Saturday morning rehearsals 8:30 am to 1:00 pm and monitoring during the concert performance from 3:30 pm until the end of the concert (around 6:00 – 6:30 pm);
7. appropriate janitorial services (although GCMTA will be responsible for picking up loose paper and personal property after the concert and returning church property to its original location – i.e., piano benches, podium, etc.);
8. ingress and egress (during business hours) for the piano movers on the Friday preceding the concert; and
9. such other property as mutually agreed upon

for the dates and times of Friday, April 23, 2010 (during business hours for piano set-up) and Saturday, April 24, 2010, the concert date, from 8:30am until no later than 8:00 pm. GCMTA members, the piano moving company, performing students and families and patrons are to have access to the premises and property and staff for the times as indicated. The usage of the premises, property and staff for the performance on April 24, 2010 is to be exclusive and uninterrupted. 

Payment due no later than:  March 1, 2010 for 1st payment and April 24, 2010 for 2nd payment.
Signed,






Signed,
______________________________


___________________________________
Chairperson Name





Print Name: __________________________
Committee or event name here



Print Title:  __________________________
GCMTA






Institution name here
(770-822-2013 or cell, 770-861-4283)


770-963-4858
wolf1193@bellsouth.net
